 PRESERVATION BEST PRACTICES IN THE ARCHIVE OF THE UNIVERSITY OF SANTO TOMÁS, MANILA

Hello, my name is Regalado Trota José, and I’m the archivist of the Archivo de la Universidad de Santo Tomás in Manila.

I’d like to share with you some of the ways we conserve our collection.
But before that, let me introduce the University. The University of Santo Tomas or UST for short began as a school for boys founded by the Spanish Dominican friars in Manila. Dedicated to St. Thomas Aquinas, it was established in 1611 and is considered one of the oldest universities in Asia. In 1926, the UST along with its archives, library and museum moved to its present campus a few kilometers north of the walled city of Manila. 

Slide caption: Aerial view of Manila, taken by the U.S. Air Force in the 1930s. The old UST building appears with its 3 inner courtyards just left of the lower right corner, in Intramuros.
The new campus with its lonely “Main Building” may be seen on the upper left.

The transfer was providential, because the old city was reduced to ashes just before the end of World War II in 1945. 

UST is now honored as the Royal, Pontifical, and Catholic University of the Philippines. 

Slide caption: “Main Building,” University of Santo Tomás, Sampaloc campus, Manila

Taking care of this amazing archive that has survived more than four centuries is quite a challenge. 

Through our experience, we can picture our conservation plan as following four major directions. These four directions in turn are carried out under two major dimensions: material and social.

The material dimension, the more obvious of the two, is expressed in the first two general directions. The first, Know your collection; and the second, “Baby” your collection.

First, Know your collection.

The archive of the UST (or AUST, for the Archive) is the official repository of the original documents and records relevant to the University of Santo Tomas since its foundation in 1611. These are in various formats, including: manuscripts, correspondence, printed material (books, pamphlets, posters), newspaper clippings, photos, plans, microfilms, and CDs. 

Slide caption: Historical Section, 16th century to 1946. Contemporary Section (1946 and later).

The archive is one of the major collections of 17th and 18th century documents in the country. 

Slide caption: News clippings. Photo collection. Microfilm Collection.

Two of the unique documents of the collection are the original foundation act of 1611, and land transactions written in baybayin, the pre-hispanic script.

Slide caption: Last page of Foundation Act, 1611.
Slide caption: UST Baybayin Documents: declared National Cultural Treasures on Aug. 22, 2014. 1613. Deed of sale of land by Catalina Baycan of Tondo to Andres Capiit of Dilao. 1625. Deed of sale of land in Mayhaligue by Maria Silang of Tondo to Francisca Longar.

Of course, we preserve the records of the students and faculty from the 17th century to the present. For the second half of the nineteenth century, we also preserve registers of those who studied in secondary schools all over the country. 

Slide caption: Libro de Matriculas de Segunda Enseñanza, 1871-1872.

All of these provide important leads for those wishing to research on their ancestors who studied in UST and other schools.

Slide caption: Grades of Apolinario Mabini. Jurisprudence, 1883-1884.

During World War II, the UST was an internment camp for prisoners of war, who were mostly civilian Americans. We have some records from this period too.

Slide caption: UST Internment Camp 1942-1945. Internees’ menu, 1942.

The best way to know the collection is to catalogue it. Although we have published two volumes of catalogues, we still have a long way to go in listing and describing the entire collection. 

Slide caption: Archives catalogues, first two volumes, 2017

Special challenges that we encounter are the fragility of the materials and the difficulty in reading the early Spanish writing.

Our archive maintains a collection of 6,000 rolls of microfilmed canonical records of Catholic churches all over the Philippines. The microfilming project was undertaken by the Church of Jesus Christ of Latter-Day Saints, who donated it to the UST in the early 1970s.

Slide caption: Microfilm Room- Around 7,000 microfilm rolls (6,000 are parochial records microfilmed by the CJSLDS and 1,000 from other archives)

Second, “Baby” your collection.

As you get to know your collection, you will know how to care for it. I prefer the phrase “baby the collection,” because it implies looking after something precious and fragile. 

We are guided by the standards and procedures advocated by international institutions such as the Holy See’s Pontifical Commission for the Cultural Heritage of the Church which has published a Circular Letter on the Pastoral Function of Church Archives, and the International Federation of Libraries and Archives (IFLA). From these we have compiled our own Quality Manual.

You have to understand the best environments for the preservation of the documents.  
In earlier years, the archive was kept on the ground floor of the main building of the campus. But it turned out that the area flooded every rainy season—you see, this was a river bed in earlier days—and many documents were damaged. 

Slide caption: UST in normal weather. Sailing by UST Island.

So now the archive is safely located on the fifth floor of the library.

Slide caption: Contemporary building housing the Library and Archives, UST.

You have to monitor the humidity and temperature as measured by the thermohygrometer.  

Slide caption: Temperature should range from 16 to 21° C, for both paper and microfilms.
Relative humidity should be below 60 % (at 61% molds begin to grow).
Relative humidity for microfilms should be below 50%.
[bookmark: _Hlk58872125]In a tropical country, dehumidifiers are necessary to absorb excess moisture in the air.

We were eventually able to acquire a “smart” air-conditioning system where the units alternately turn on and off, when optimal temperatures are reached.
In a tropical country, dehumidifiers are necessary to absorb excess moisture in the air.
Place sachets of silica gel in the boxes to absorb humidity. When the blue color turns to pink, they can be re-activated by heating in an oven.

Slide caption: Cumbersome volumes were placed in individually crafted boxes and made to order shelves for better protection.

We have to store documents in appropriate boxes or shelves. 
Store documents in non-acidic boxes and containers.

Slide caption: Files in acid-free boxes: Notas académicas: Medicina.

Insert onion skin paper in between fragile pages.

Slide caption: Shelf for over-sized documents.

We encapsulate fragile papers in non-acidic sleeves.

Slide caption: Encapsulated Papal Bull, 1645.

Slide caption: Archival supplies. Melinex for encapsulation. Japanese tissue for repair of documents. PH Neutral adhesive glue. Soft brushes for cleaning. Dental tools for repair and cleaning of documents.

Slide caption: Boxes for photos. Polyester tape used for encapsulation; gloves. Folder with flap used for loose documents. Face masks. Velcro used for customized book/ document enclosures.

We had our shelves custom-made to maximize space. 
They have to be of metal, so as not to be infested by termites. 
They have to be raised from the floor, to prevent damage from puddles of water.
Brace cabinets together with metal bands, so they won’t slide in an earthquake.

We’re still working on a proper disaster plan for the archive; and that makes digitization one of our priorities. So we have acquired a whole set of scanning material, and also a converter for microfilm into digital format.  

Slide caption: Digitization with DIGILIS. Digitization of microfilms.

Our second dimension, the social dimension, is less obvious and is not often considered a part of conservation, but we have taken this seriously. It is expressed in the third and fourth directions, which are: share your collection, and network and reach out.

Slide caption: Lumina Pandit Quadricentennial Exhibition, 2011.

Our third direction, is Share your collection.

Part of conservation is letting others know what you have. We have lent our materials in special exhibitions and publications. 
One special project was having a rare Spanish-Chinese dictionary reprinted by the National Tsing-Hua University in Taiwan.
A bank, UnionBank of the Philippines, sponsored the printing of our two catalogues, and the uploading of our digitized files. 

A special collection online is the set of records of students in secondary schools all over the country, which were sent to the UST for confirmation.

Admittedly, our online presence is not as extensive as we would like, due to technical challenges. But we are constantly working on this.

An on-going project is the donation by the Church of Jesus Christ of Latter-Day Saints of digitized canonical records of Catholic churches all over the country, to the Catholic Bishops’ Conference of the Philippines, eventually to be turned over to our archives. The various protocols to have these records accessed are still being worked out.

Our fourth and last direction, Network and reach out, is a more pro-active development from the third direction.

We constantly share our knowledge and experiences in special events such as conferences, outreach programs, and workshops.

We realize that as we assist researchers and archivists, we also learn from them. By interacting with other professionals, we are updated with research and archival trends. 

Slide caption: Lecture on archives for Catholic dormitories. Archives of the Archdiocese of Pampanga, San Fernando, Pampanga. Convento de la Santa Cruz (Padres Dominicos), San Juan, Manila.

Slide caption: Philippine Obstetrical and Gynecological Society, Inc., Quezon City.
Lecture-demonstration on archival conservation, Diocese of Dumaguete.

Slide caption: Assistance in the digitization of the Iglesia Filipina Independiente Archives, in collaboration with the British Library and the University of Hamburg.

Slide caption: Workshop of Pangasinan Provincial Governor’s Office-Administrative Services Division, Aug. 17, 2017. Members from the Armed Forces of the Philippines preparing for their archives, 2010.

Slide caption: Benchmarking at the Archives of the National Taiwan University, Taipei, Taiwan, 2019.

We also continue cultivating a research outlook, to give meaning to these records.

Slide caption: Meeting of the National Commission for Culture and the Arts at the Archive. Scholars in the Archive exchange notes.

This kind of networking and sharing is also good for public relations. It will inspire others, especially your home institution, to keep on supporting you. 

Slide caption: The Queen Sofia of Spain and the Spanish Ambassador greet the former archivist, Fr. Fidel Villarroel, 2011.

Slide caption: History class from the Ateneo de Manila University. Seminarians in an “Amazing Race.”

As we end, I would like to point out the need to transfer our knowledge and skills to a younger and ever more technically savvy generation. 

As our materials inevitably decay, we continue struggling to enrich our online presence. 

We archive personnel are privileged custodians of unique collections of documents. 

We all share a vocation not just to take care of our collections for posterity, but to foment new knowledge that will lead to the liberating Veritas, or Truth.

As I close, I would like to quote from The Pastoral Function of Church Archives Circular Letter. This concerns the universal destination of the archival patrimony: “[The right to access archives must be facilitated] “to a larger range of researchers, without prejudice towards their religious or ideological backgrounds, following the best of Church tradition… Such an attitude of disinterested openness, kind welcome, and competent service must be taken into careful consideration so that the historical memory of the Church may be offered to the entire society.”

Thank you very much!

Slide caption: Maraming salamat po! Many, many thanks!

archives@ust.edu.ph digilib.ust.edu.ph

Slide caption: For help with this presentation, we would like to especially thank: Carla Gamalinda, Rona Repancol, Paul Quiambao, and Giovanna V. Fontanilla (+2020).
